Broomfield Farmers’ Market  
At Holy Comforter Episcopal Church 
2012 Rules and Regulations

1. MISSION/ VISION and STATEMENT OF PURPOSE 
The Mission and Vision of the Broomfield Farmers’ Market at Holy Comforter Church is:

To create a destination in Broomfield for connecting residents with healthy food and local farmers that demonstrates the stewardship commitment of the Episcopal Church of the Holy Comforter.
As such, the purposes of the Broomfield Farmers’ Market at Holy Comforter Episcopal Church (hereafter “Broomfield Farmers’ Market” and “Market”) are as follows: To provide direct markets for local agricultural producers to sell their products, to help improve and preserve the agricultural economy while providing a needed service for our community, to promote the sale of locally grown products, to expand the access of low income citizens to healthy food, and to use any excess funds over and above what is needed to ensure the existence of the Market to support the Mission of the Episcopal Church of the Holy Comforter. 
2. TIME AND PLACE 

The Broomfield Farmers’ Market will be held every consecutive Tuesday from 4:00 p.m. until 7:00 p.m. beginning June 12 to September 25th, 2012.  The Market is located at U.S. 287 and West 10th Avenue in Broomfield. 
3. WHO CAN SELL 

In accordance with the Broomfield Farmers’ Market purpose of supporting local agriculture and to prevent the further loss of agricultural producers from the region, vendors in the Market will be limited to producers from Colorado. Preference will be given to producers from counties adjacent to Broomfield County.  Each approved producer is referred to in these Rules and Regulations as a “Vendor”. 
The Broomfield Farmers’ Market management and staff reserve the right to prohibit anyone from selling at or otherwise using designated space or facilities at any locations and facilities the Broomfield Farmers’ Market owns or operates.  The governing body of the Broomfield Farmers’ Market is the Steering Committee, represented by the acting Market Manager.  
4. WHAT CAN BE SOLD 
Except as provided below, all produce and products sold at the Market must be grown or produced by the Vendor offering them for sale.  Vendors may sell: 

A. Unprocessed Agricultural Products: This category includes fruits, vegetables, grains, flowers, bedding plants, and potted plants. Unprocessed produce at the market is limited to species and varieties grown in Colorado. Prior to July 1, vendors may be allowed to resell some produce grown outside of Colorado only to the extent that such produce is not available for harvest in Colorado. Allowance of such produce will be at the sole discretion of the steering committee, and  must be approved by the market manager in advance, and must be clearly labeled as to the source of its production. From July 1 through the end of the market season, all produce must be grown in Colorado. The Vendor must grow bedding plants and potted plants from seed, plug, cutting, bulbs, or bare-root. No resale of pre-finished plants is allowed. Transplanted plants must be grown to the point where the roots fill the pot (roots hold the soil when the pot is removed). Produce that is grown in Colorado—but not grown by the vendor—will be allowed for sale only if the vendor can verify a current, contractual relationship with the farm supplying that produce. That relationship shall be disclosed on the vendor application, and is subject to approval by the Market Manager. Meat, poultry and aquaculture products sold at the market must be grown and processed in Colorado unless such product is not grown in Colorado (e.g. Alaskan salmon), or cannot be sourced from a Colorado-based producer. Allowance of any out-of-state meat products will be at the sole discretion of the market manager. Meat and poultry products must be clearly labeled regarding their place of origin.
B. Value-added Agricultural Products: These products are allowed for sale only with Steering committee approval; including raw agricultural products grown by the Vendor that are processed or any product, the sale of which a government agency regulates (e.g., milk, cheese, oils, vinegars, meats, poultry, eggs, honey, soaps, herbal preparations, etc.). The Vendor must make all value-added products predominantly of material grown or gathered in Colorado by the Vendor. Agricultural products licensed, inspected, or otherwise regulated by the federal government, the State of Colorado, Broomfield County, and/or the City of Broomfield, may be sold only upon the Markets’ receipt and acceptance of required documentation of compliance. Vendors must abide by all applicable federal, state, and local health regulations and adhere to all federal or other regulatory label guidelines. 

C. Prepared Food: These are food products prepared as ready to eat for immediate consumption. Vendors selling prepared food products must be owned and managed by individuals in Broomfield or the immediate surrounding counties. Venders offering prepared food products must comply with all city, county and state health department regulations and requirements. Preference will be given to prepared food vendors who utilize locally-grown products as detrmined in the sole discretion of the market manager. 
D. Crafts: Only handmade, agricultural and culinary-related crafts that the Vendor makes predominantly of material grown or gathered will be allowed. The agricultural material or culinary function must be the focus of the craft product (for example. wreaths, swags, dry flower arrangements, pressed flowers, carvings, and potpourri). The product must meet basic expectations of product function and safety.  Vendors selling crafts in the Market will be limited to no more than 20% of the total Vendors at the Market.  A craft seller will be defined as any Vendor who generates more than 25% of her/his annual Market income from the sale of crafts. Craft sellers must apply for approval in the same manner as any full-time Vendor. Craft sellers will be approved and permitted as space allows, and only at the discretion of the Steering committee.  Separate and/or additional rules for Vendors selling crafts may be adopted by the Steering committee at any time.
E. Other Services: The market may include a limited number of vendors supplying services (e.g. pet training, bicycle repair, knife sharpening). Services offered by these vendors must be consistent with the mission of the market. These vendors will be calculated as a part of the 20% limitation on craft-related vendors 

F. Holy Comforter Crafts and Information:  As an exception to the above, any crafts or information to support the programs of the Episcopal Church of the Holy Comforter will be permitted for sale or distribution at the Market. 

5. TO BECOME A VENDOR AT THE MARKET 

Applicants wishing to become Vendors at the Market must submit an application and pay all required fees in advance.  Each application is subject to approval by the Farmers’ Market Steering Committee every year at the time of application.  Each Vendor must submit a new application for each year, and although preference may be given to Vendors approved in prior years, approval of an application in any year does not guarantee approval in subsequent years.
The application fee is non-refundable. Applications will be approved on a space available basis. Processing, Steering committee review, and notice of approval or rejection for participation may take up to two weeks. 

6. MARKET DAY FEE CALCULATION AND COLLECTION 
All vendors must remit daily fees to the Market Manager representative at the close of each Market day. VENDORS FAILING TO PAY FEES AT THE END OF THE DAY WILL BE FINED $10.00 FOR EACH OCCURANCE.   

To determine your fee, round your daily sales off to the nearest dollar (for example, $254.30 in sales rounds to $254.00) and record that figure on the Market fee envelope. Next, fill out the fee envelope with requested information thereon and calculate that percentage of your daily sales figure that is due. Remit your fee by placing a check to Broomfield Farmers’ Market at Holy Comforter Church in the fee envelope and return the fee envelope to the Market Manager, or deposit the envelope into the designated box at the Market.  
The fees pay for the operation and promotion of the Market, and the Broomfield Farmers’ Market’s portion of the City of Broomfield sales tax on all unprocessed food, crafts and services. Inaccurate or fraudulent reporting jeopardizes the Markets’ future and thus your individual success at the Markets. Vendors are expected to report accurately all sales and risk expulsion for failure to do so. Broomfield Farmers’ Market reserves the right to audit vendor sales at any time without prior notice. 

7. BFM SPACE FEE: 

The space fee at the Broomfield Farmers’ Market is $100 per initial 10’ x 10’ booth. Vendors may reserve additional spaces for $50 per 10’ x 10’ booth. No Vendor may have more than 30 feet of space. All Vendors must fit within the perimeter of their spaces. Space fees must be paid at the time of application or as indicated on the application form. 

All vendors of unprocessed agricultural and value added agricultural products shall pay at the end of each day a daily sales fee of 10.00% of Gross Sales. This fee includes the Broomfield City Sales Tax of 4.15% that will be remitted to the City by the Broomfield Farmer's Market. All other taxes are the sole responsibility of the vendor. 
All vendors of prepared food products shall pay at the end of each day a daily sales fee of 10.00% of Gross Sales. The fee for prepared food vendors does not include Broomfield City Sales Tax. Vendors of prepared food products will be responsible for paying their own sales tax to the city of Broomfield. 

Of the 10% market fee collected each week, 1.5% will be designated for the purpose of promoting the Broomfield Farmers’ Market. 
Electrical hookups will be provided, upon advance notice, for an additional fee of $5/week. 
8. SPACE ASSIGNMENT AND SPACE SIZE QUALIFICATION: 
Spaces will be assigned at the discretion of the Steering committee and/or the Market manager.  If a space is not utilized in its entirety at a market by a Vendor, the Market Manager may fill the space with another Vendor, non-profit or permit an adjacent Vendor to expand into the space. 

Any Vendor without an assigned space will be provided a space by the Market manager. The assignment is for that Market day only and may vary from week to week. 

9. MARKET DAY ARRIVAL/DEPARTURE PROCEDURE 

Vendors must arrive at the Market and be ready to sell by 3:45 p.m. on each Market day.  If a Vendor plans to not attend a particular Market day, the Vendor must notify the Market Manager by 5:00 p.m. of the preceding day.  Failure to timely notify the Steering committee or the Market Manager that the Vendor will not attend may result in revocation of the Vendor’s approval. 
At the Market, for safety reasons, departure of motor vehicles before closing time is not allowed. 

10. SIGNAGE AND SET-UP 

Tents, canopies, tables and displays must fit within the assigned space, and be weighted down appropriately for safety. Vendors must display signage in a prominent location (truck mounted is allowed) identifying their business name and mailing address or nearest town as it appears on their vendor application. The signage letters shall be a minimum of 2 inches in height. 
11. MARKETING ORGANIC PRODUCE OR PRODUCTS 
If a grower markets produce or products as being organic, a copy of the current organic certification must be submitted with the Vendor’s application each year and must be available for Market staff or customer review at the vendor’s stand each Market day. 

Broomfield Farmers’ Market Vendors are reminded that pursuant to CFR Part 205, Subpart B, Section 205.100 (c)(1), any operation that knowingly sells or labels a product as organic, except in accordance with the Act, shall be subject to a civil penalty of not more than $10,000 per violation. 

While use of the word “organic” in a legal company name or a farm name are not tied to the requirements for organic certification, Broomfield Farmers’ Market Vendors may not display at their market stand a company name or farm name using the word “organic” unless they are certified organic. 

USDA Certified Organic signs may be purchased from Broomfield Farmers’ Market at cost to certified organic growers. 

12. LEASING 

Vendors may not bring to the Market any item grown outside Colorado on leased or owned ground without the prior consent of the Steering committee. Consent is normally requested at the time of the annual application process. 

For any Vendor to bring to the Market items produced on leased ground, the Vendor must meet all of the following requirements: 

Submit a copy of signed lease documents with the annual Vendor application. 

Products produced on leased ground will be allowed only if the Vendor has significant risk and investment in the leased operation. 

13. FARM INSPECTION 

Broomfield Farmers’ Market reserves the right to inspect any Vendor's farm. The primary purpose of a farm inspection will be to determine whether the Vendor is producing all that the Vendor is selling at the Market. All new Vendors’ operations will be inspected. 

The resale of any products that are not grown or produced by the Vendor is allowed only pursuant to the provisions of section 4A of these rules and regulations. 
14. MISCELLANEOUS 

A. Space Clean Up 

Vendors must maintain their spaces in a clean condition. Each Vendor shall remove containers, waste, and trimmings before leaving the Market. The Market is striving to be a Zero Waste event.  Ask the Market manager for information on where to dispose of items.  

B. State Sales Tax 

Broomfield Farmers’ Market will hold the City of Broomfield sales tax license, but collection of Colorado state sales tax and compliance with State and County reporting for taxable items is the sole and exclusive responsibility of the individual Vendor. Applicable sales tax will be collected by the Broomfield Farmers Market from each Vendor at the end of each Market day. 
C. General Prohibitions 

No playing of electronic music or sound recordings at Vendor stands is allowed during Market hours. Vendors that wish to have live music at their stands must obtain prior approval by arrangement with the Market manager. 

No hawking (calling out). 

We strive to be a pet-friendly market, but pets must be on a leash and deemed as well-behaved at the sole discretion of the market manager. 

D. Deliveries 

Any Vendor who distributes CSA (Community Supported Agriculture) shares must distribute only prepaid and prepackaged shares of Broomfield Farmers’ Market vendors’ products and must be setup primarily to sell to non-CSA customers. The Market allows vendors to make CSA distributions as a benefit to Vendors and does not encourage the active solicitation of Market customers away from other Vendors and into CSAs. 

Pre-arranged wholesale deliveries made during Market hours are not subject to Market fees.
E. Sampling 

Sampling at market stands must comply with all city, county and state health department regulations and requirements. Vendors may not offer for sample any products or produce they are not selling at the Market that day. 

Rules & Regulations -- Broomfield Farmers’ Market at Holy Comforter Episcopal Church 

2021 Market Season -- Page 5 of 5

